
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Personnel and paperwork details

 
AREA:  FROM: TO: 
 
CAMP ORGANISER:  ADULT I/C: 
 
ADULT STAFF LIST PERSONAL RESPONSIBILITIES 
  
  
  
  
  
  
  
 
NUMBER OF CADETS  RATIO 1:5 1:10 
 
PAPERWORK DETAILS DATE NOTES 
Date notice up on board   
Date participants selected   
Date details sent to wing   
Date application to train sent to ARMY   
Date ARMY approval returned   
Date regional approval returned   
Briefing date   
 
TRANSPORT ARRANGEMENTS 
Vehicles required  
Staff vehicles / Private hire / Service  
Driver 1 (MT 600)  
Driver 2 (MT 600)  
Date transport booked  
Contact  
Confirmed two weeks prior to departure  
 
CAMPSITE DETAILS 
Location  
Contact at site  
Address  
Telephone number  
Booking confirmed in writing / by telephone on:  
Fees confirmed in writing / by telephone on:  
 
CAMPSITE FEES 
 Adults at  per night for  nights =  
 Cadets at  per night for  nights =  
 Vehicles at  per night for  nights =  
 Fixed charges   
     Total  
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Nominal roll



 
Name Notification Medical 

form 
Medical or diet 
problems 

Deposit 
paid 

Balance 
paid 

 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Money manager

 
Date Details In Out Balance 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Money manager

 
Date Details In Out Balance 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Radio Information

 
Radio Equipment 
Requested 

Callsign Channel(s) in 
use 

Authorised 
operator 

Returned 
intact 

     

     

     

     

     

     

     

     

     

     

 
Date Booked  Confirmed 2 weeks prior to camp 

 
Names of authorised operators 

  

  

  

  

  

 



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
D of E Award supplement

 
Name Group Training 

complete? 
Book all 
signed up? 

Date report 
handed in 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Group Level 

B/S/G 
Route cards 
x4 

Route trace 
x2 

Menus 
x 2 

Kit 
check 

All reports 
in 

       

       

       

       



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Squadron equipment checklist

 
Item Quantity Checked OK Returned OK 
Gas stoves    
Gas cylinders    
Trangia stoves    
Sigg fuel bottles for trangias    
Meths for trangia    
Tables    
Chairs    
Catering kit for       staff    
Water butts (Check sterilised)    
Washing up bowl    
Washing up liquid    
Tea towels / pan scrubbers / etc    
Toilet paper    
Toilet tents    
Toilets    
Chemicals for Toilets    
Vango training tent and pegs    
Firewood    
Chopping board    
Coolers/Eskies    
Squadron sports kit    

12x12 tent:    

22 poles    
9 joiners's    

6 T's    
1 canvas    

1 groundsheet    
1 bag steel pegs    

Mallet    
2 x rolly up thingies    

Billies (large)    
Utensils    
Large gas burners, pipes, and gas bottle 
(Check sufficient fuel) 

   

    
    
    
    
    
    
    
    
    
    
    



 
115 (Peterborough) Squadron 
Air Training Corps 

CAMP ORGANISER
Catering manager

 
Item Per Person Per Day Number of days Number of people Total 
     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 


